
 

JOB DESCRIPTION – PROVEDORE SLBC 

 

This description falls into two main areas – supply of goods necessary for daily running of 
the club and management of personnel required for the operation of services.  Although the 
position is under the umbrella of the Functions Director, most of the activities are carried out 
independently. 
 
The main function is the operation of the bar – purchase and sale of beverages and bowls 
accessories, provision and maintenance of equipment together with hiring and training of 
personnel (paid staff and volunteers) to operate the bar. 
 
Other functions for which the provedore is responsible are the afternoon teas for members on 
playing days and refreshments during inter-club competitions. 
 
The role of the Provedore at SLBC is a very wide one covering everything from purchasing 
afternoon tea items to hand towels, club hat bands, all alcoholic beverages and soft drinks, 
glassware, bar personnel, pies and the list goes on and on.  Because of this, it has become 
necessary to manage the job into two sections – alcohol and staffing as one and non-alcohol 
as the other.  The Assistant Provedore ( where necessary ) will manage the non-alcohol 
components 

For all External Functions, the Assistant Functions Director will provide the Provedore with 
the details of the event including estimated beverage needs and bar staff requirements. The 
Provedore will be responsible for ensuring that the beverage stock and bar staff (both paid 
and volunteer) is sufficient to meet the needs of the function. The details of the upcoming 
function should be provided to the Provedore in writing and then followed up with a 
discussion either by phone or in person to ensure both the Provedore and the Assistant 
Functions Director agree on what is needed. 

The Provedore will monitor all alcohol purchasing for member usage and other external 
events.  Bar staffing and rosters will also remain in the area of responsibility.  The Provedore 
has a full set of keys to access all areas of the club including the safe. 

All other purchasing of consumable goods for the general running of the operations of the 
club will be the responsibility of the Assistant Provedore when required by the Provedore.  
The Assistant Provedore will also require two keys – one master key to be able to open all 
areas and a second key for the dry storage cupboard. 


